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% 8% , 1 4 5 6 Edit, Enter?"

- # $ (>

& %" Utilities - Choices - Wait Types

% * + % 1 Wait Type 6" "
* T - Yp* %, )% )
Types
( g
Urgent with a priority weighting of 5
Soon with a priority weighting or 3
Routine with a priority weighting of 1

( +Wait Type, 1 45 6
[ ] + * *
9 )* ) * + 2 *
, + % ) % *
-) + ) +
+ - + +

Edit, Enter?"

Wait Type



" # 3

& %" Utilities - Choices - Wards

( *x *x gp* % Order , * x
+ ) "
( +Ward, 1 4 5 —16 Edit, Enter, *

v 2/

& %' Utilities - Ex-patients

- * ) o+ + ) G" %o *
8% % ) - Ex-patients" (
) Ex-patients + , *x » )% +
) v - * ) 6" "Patients * %7"
*

& %" Utilities - Ex-patients — Archive

* + _ %5 _ * _ )
2/.* ) "D% + % Dormant Patients * ,
* - - , bsee

Patients - Note 30. Dormant patients?

+ ARCHIVE DELETED PATIENTS Ed

Thiz option moves all patients flagged as deleted ta the Ex-patients file, then permanently remaves the live recaord

] |

Note: Depending on the size of your patient database and the speed of your
network, this may take quite a considerable time to run. You may wish to set
this running overnight, but if you do, please ensure that the PC doing the archive
will not get switched off accidentally. It is strongly advised that you take a back




up before running this option and you MUST be the only person logged on to
OPAS.

Do not interrupt while the archive is running. You will know when it has
finished as the following message will appear.

+ ARCHIVE <]

Deleted patient tranzfer complete.

* ) Ex-patients %+
+ n
' ARCHIVE Ed
Mo deleted patients found to transfer
1 _ *

& %" Utilities — Ex-patients — Ex-patients

* + + % * _ ) _ n

( % + Ex-patients
- Patient D% % *

**

b

|

istory?"

~
-
-
o~
o
EEEE
E .

( 1 , 1 4 5 6 NotesT"

( 1 ** , 1 4 ** 5 ,Il b

AppointmentsT"




* ) - )

1

Patient )

Reinstate
* Ex-patient
[ro pow really want to reinzstate this ex-patient recard?
Tes
# 1  Yes %, No ) ) 1 - %
) n
1 -
& %' Utilities — Ex-patients — Addresses
* , % - * -
* - "( * bsee
Patients - Note 4. Amending a patient’'s record?, )% "
’ % - )
) I "
" 3 3/
( * % + * + % 7 + + 1 % %
File Fix: ¢ + 1 ) % * )
—+ * / - " ( * —+ 1 *% /
% % " % - * % + + 1, % 1 - "
2- ) o 6/ * % o+ File Fix1 %
o Yy 1 ) File Fix " - b
1) 1%) o File Fix, * + ) 1% +

1 "6D% % )

& %" Utilities — File Fix
+ 1

37" (

) %

1) 1%*

% %

L $ see Introduction - Note 5. BackupsT?




%

)
+ % )
) -
+ + /
DO NOT %

A A

* ) 10%*
Cancel" + OK % "
+ +
* , + File Fix
1 "D%+ 1 ++
+ +  **
v Filefix
& Performed successfully
0% % % !
) _ *x non

WARNING | <]

Q Errors occumed on the following filez] gp

] 4 |

%**

+ DISK SPACE [ <]

|f the zpace indicated below iz lezs than 231 MB, pleaze free more space before file-fixing

'ou currently have 32.511.22 ME free

+ FILEFIX UTILITY E3

You MUST be the only uzer of OPAS. You MUST take a backup BEFORE running the file-fis.

[l

+ 1

File Fix

i)



*% "( * % % Y%
)% % o -
% + 1 % "

& %' Utilities — Choices System

. )/ Wy /' ( -
+ W% "z o4+ - ., K+ *
- ) +

, Utilities — Choices — System ~ *

Down1 - ) b ) Yes'

D %

Yes

1
line5H

Ctrl-Ente - " ( + * * 4 *% n

Recalculate SYSDEF.UW each start up session?

END Yes

-
=S
=X
=S

ou have received new mail.

Would vou like ko go ko vour in-box now?

+ ) 1 Yes6  * YTI"
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% 1

No 6

& %" Utilities — Messages — Outbox"

* N7 % % )/
Utilities — Choices — Messages — Inbox"
%) /
= 6Edit, Enter’"
1 * *_%*
** )
1 * *_%*
B * * "
1 * *.%*
* 5 + )
B * "
1 * *_%*
1 * *_%*
- **
, % ) 1 %
% " (
% * Ctrl-Ente "
Patients

& % Patients

# 1 4

. @I 6 Messagel"

%

**

%

%

%




I ADD MESSAGE

Add message relating

ta: MR JAMES HERRIOT

%n

1 * ok
*% )
+ =)
m 1 * %k (K
* 5 + )
B * "
m 1 * k Ypx
m 1 * x ok
- *%
| %) 1
% " (
% * Ctrl-Ente

Order

& %' History — Orders

#

#

1

1

4

Yes 6

5 .@6

I ADD MESSAGE

MessageT"

Add message relating to order no: GO0350

*m7

%n

%

**
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1 * % Yk
*% )
+o)
v
m 1 * K Ypx
m 1 * % Yk
_ *%
% ) 1 %
% " (

% * Ctrl-Ente

& %' Utilities — Messages —Inbox.

*

) 1

%

%

%

-) * g

4* 5 6 Goto, Patient’

-) %

4 5 6 Goto, Order?"

0% +
Reply)’

0 +

* , 1

- %

6 Clear)" ( +

%Yy /"

*

) 7/,

**

(Sa]

%




& %" Utilities — NSI — Iltems

? + % *% + - % +

6 Edit, Enter?"

How item code:-

» Moo? [ ]

% 8%, %+ ) 1 % + % "

:
Add new iterm TOYE




% ) 1 /"

i

6)% 7)1 x5 6 Edit, UpdateT

& %" Utilities — NSI — Suppliers

%** %% + , )
+ ** * *%* % Orders n
(C + %, 1 45 —6 Edit, Enter?"

Hew supplier code:- -
Enter new supplier code or press ESC to abandon
iew: nsi_supp.uw HWindow:1

) e+ ) 1 + Y "

2 % *  [Enter %o %+ )

33
his supplier code already exists
iew: nsi_supp.uw Hindow: 1
% 8, %+ ) 1 % + % "
Add new supplier 300
# 1 No ) * o + 1 Yes *




* ) - w6 b ) )

%** * * %* ) 7

1< # - ) Bx

%** 5 *

* Yrx 5 o* % )
%** 5 % )
% - Gor* )
/ t %1 + % % %) + Bor*x )
* )% % + Yo** **
% . W % * '
;% ) 1 6/ * 7) 1
oM* 5 EiE 6 Edit, Update™

& %" Utilities — NSI — Prices

? * % ! +
, + % ) Detail ) /"
D * , %** ) 1 + n
)] i , + * ) - +
+ %** n
(C +* 1 4 5 ——16 Edit, Enter?"
O** * ok (px
( * ok (pk n
% *
O %+ + )

Price already exists .. pleaseg re-enter supplier or item or abandon

iew: nsi.uw HWindow:1




) + * ) *
/ n
*
* * + % ) * *%
/" ¢
S
E / =
Z G
R
% ) 1 6/ *
M5 =216 Edit, Update”
>||
* )
Yprx 6 7" ( Y % ) "
+ 1 * % +
) b o- +
y % - ) -
* %** % - +
, * Qp** , % )
% 7 6see Utilties - Note 46. NSIT"
& %" Utilities — OPrice — Current
Items + *
) A :
, ) "
Prices + * %
A z " (
) n
Suppliers + Yx* %
A - " ekl

%**

%**

W +

*7)




, %

)

)y 1 x5 =216 Edit, Update?”
& %" Utilities — OPrice — Previous
Items + * * - 0
) A : " (
, ) "
Prices + %* )
A : " ( ,
) n
Suppliers + O * - %
A : "
& 4% Utilities — OPrice — Rebuild
(C * oo+ )% - * + )
E 1# (o ) % o+ - * ) Yp*
O 1 %) " + *
& A * "3 % + ) + Yp* 1, )% - )
) 1%*) % * v
D%+ ) + )% * " C* *
#Ah o+ 1 1 %* %"

I OPRICE

Ll
1 } Al files have been rebuilk successfully.

%




@" % )

& %" Utilities - Order Numbers - Standard Formula
E"?" ( % * - ) -

( + % % )
/* ) +'

ll( %

—
Text-File

group("G EXT PCG",Ssearch) iright(str([count]l+1868688), 5)
tmp

Example:
"G"iright(str([countl+1B888B88),5)
would result in a series of order numbers:
GBBBA1
GHBBRZ
GBABBA3

etc

Call the support desk if in any doubt.

This text-file contains the standard formula that is used to calculate new
order numbers. Extreme care should be taken when editting this formula.

The =econd line of this file is used for the tewmporary patient number prefix

* % ) 1 +, * )
)y * * " 8% % )
< /) / o+ )
C 1 % % ) %+ %

& %" Utilities - Order Numbers - Portable Formula

EII?II ( % * - ) * )
( + % % )
% ) 0p* ’ * )
* / " ( * )
+ % 8% % ) %




"P"iright(str{[count]l+188884),5)
TEMP

This text-file contains the standard formula that is used to calculate new
order numbers. Extreme care should be taken when editting this formula.

Example:
"G"iright(str([count]1+1HHBEHY, 5]
would result in a series of order numbers:
GUHEE1
GUUEB2
GHBBEE3
etc

Call the support desk if in any doubt.

The second line of this file is used for the temporary patient number prefix

o ) 1+, > ) *n)
) ¢ * "8k %) )
’* /) / + )_ ||||(2&n
C 1 B 0 Y%+ % 1

) 1

& %" Utilities — PAS Link

* )% +
1’ * ) % + * *
y * y -, B % 1 *
- %+ ) * - x oy "
hoo- 1, o+ ) % L) 1 4 15

.EG Paslink? Patient "
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&

%' Utilities — Password

D %+

D %+

~

%* + n

L %+ ) 1 %

* 4

Type the password and press Enter: I*W

0K Cancel

) 1 * % +* o+
Hew Password ||
) 1 *  _+* +
* +* + /
+ ) n
' PASSWORD
MNew paszword has been stored
-, % * + * +
OK - * 0>
* % o% ) 1 )/ + o
n D % _ * * +

1)1 %, + %

% +

%

%




>

l " )
% - * ) % , * %
) + * * *% n
% + 1 * ) , + 1 %
**x * + * * /
1 + + ) "
i) * +! /
* ) Y% "

( * + * *

& %" Utilities — Portable — Exchange — Download

( * + + 1 * *6 * 7

& %' Utilities — Training — Copy

C > o+ % - ) " (
1 1 4 15 * - * * + "
* %+ ) 1 + % + % "

@ Do pow really want to copy the live data into the training area?




+ TRAINING COPY [ <]

@ Copying of live data to training area completed

( ) 1 %% , )%
% : + C Trainee.Y %+ )
,+ * * % _
* * % % 1 + %

* o+ - ) "D% +
% ) + * % *0

B WARNING

THIS OPTION \WILL REMOYE ALL CURREMT TRAINIMG DATA
ALTHOUGH THIS WILL CREATE SOME SPACE, ESPECIALLY OM LAPTOPS, PLEASE BE CAUTIOUS

PROCEED WITH REMOMAL?

o "), * - % 1) o+

E ( ) - 8t G
) 7, Utilities — Training — Copy !

1

n

%
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& %' Utilities — Upgrade

(

%

* % ) % % - - %* 1
" DO NOT % * + 1 - ) "
* % %* 1 %*
*
* %
%
% - %* 1 %* * , 1 % %
* ) * 6 %
Utilities — Who % + T
=
Only use the upgrade option if you have received upgrade dizk[z) from Innowvative Software Saolutions.
# 1 OK

+ UPGRADE UTILITY x|

Put the first uparade dizk into Drive

You MUST be the only OPAS user.
Flease enszure that nobody else i= using OPAS.




) 1& .C * *)/+ ** ) " )
** * "
( 1 +) 1 % #' ( 1 8% )%
) 1*% 8% -) "
11"
2- ) % ) %* % "
% + + % + * % 1 %
, ) n %
+ , 1 - * +
* n

1) /

%

& 4% Utilities — Users

(

,+ + %> % + +
+ ) 1 : + ) 8% )
% 1 Edit Enter"
% " " Janet. ( %
* % % ) % 8% " (
% - + N % + - )
% non M
) -
n IIM
% # (
JANET. ( % ) * * o+
% % " " Janet Air"

ol % % % %

%

%*

%*

All




)

)

)

)

% + ) %
" D% *x A
% ) % + % Auto-print %
* ** A only
* + ) * "
USER + % -
% * % "
ADMIN + % -
, % So*
% n
* m 1 standard il G
- ) 1
Yes
Read_only
Read_only
Read_only
Read_only -) %* USER ) -"
Author -) %* ADMIN ) -"
No
No
+ * % % - ,
+ ) % - %
" ( % Q:\OPAS\(user

name) " " Q\OPAS\JANET. P

Do you want to

create Dir < 0:“0PASNJAMET 7

%;; ..... Mo

D%+ ) 1
% % 1

% + +
Yes 6 * Y7




) ) 1 Edit Update"

% ) : - ) % "
( % ] + - 1+ l 1 e ] ]
-, * " ( th + th
*%* , % _ % n
E ' 4 o ,* ) + tx 1
* o b th + )y - L
( o b +
- b + 4 +5
M5 25516 Edit, UpdateT -+ &% )

Autohelp Yes Ho

fipplication Help Read_only Author Disable
Technical Reference Read only Author Dizakle
Procedures HRead_only Author Disakble
Definitions FKead only Awuthor

Adminiztrator Ho Yes

Language Maintenance Ho Yes

Fersonal Directory 0:%0PAS~LIHDA

Data BG: Data FG: Title BG:

t % )y 1 % 6?H7 t

63HT % "3/ * . %+ Yy 1 % )

1)% 1 &% L h+ ) ) * 16 + )
2) % 7 13" ? o+ / * o+ /* )

Data FG: 15 Title BG: 1 Title FG: 15

Hospital Ho TORUSHHE4
Title Forenames
MISS TESSA
Address 213 Prospect Avenue
Main Road
Town Preston




2/

1"

Data BG:

Ho=pital Ho TORLIB84

Title
MISS
Address

Town

Data FG:

Forenames

TESSA
213 Prospect Avenue
Main Road
Preston

TORLSB84

TESShA
213 Prospect Avenue
Hain Road
Preston

Title BG:

Title FG:




& %" Utilities — Version

Filecheck + 1 % (0 % ) %
1) ) R |

Version Number + + Y%+ - % % +
+ " + - ) %

& %" Utilities - Who

* %+ ) + + % "

There are 2 current ugers: JACKIE LINDA

« * %% + o ) * * 1"
N % + 1 ++ o % '







